STUDY GUIDE FOR
PRIVATE PROCESS SERVER

CERTIFICATION EXAMINATION
L.R.D. 08-27-21

It is strongly recommended you spend time with an attorney or at the law library to acquaint yourself with state
laws (Arizona Revised Statutes A.R.S.), Arizona Rules of Court, Rules of Civil Procedure (RcP) and local
(individual county) court rules. Information contained in this packet should be considered a guide and is not
intended to be a complete listing of all laws and rules a private process server would need to know.

READ:

>

>

Arizona Code of Judicial Administration §7-204: Private Process Server

The local court rules for each county where you intend to or may be employed to serve papers.

Arizona Revised Statutes

Title 10 - Corporations and Associations

A.R.S. §10-501 - Known Place of Business and Statutory Agent

A.R.S. §10-504 - Service upon Corporation

Title 11 — Counties

A.R.S. §11-447 - Service of Process Regular on its Face

A.R.S. §11-448 - Duty to Show Process

Title 12 - Courts and Civil Proceedings

A.R.S. §12-303 - Witness Fees and Mileage. Arizona Rules of Civil Procedure (RcP), Rule 45(d)(2), states that for
service of a subpoena, when the subpoena commands the appearance of a party at a trial or hearing, or is
issued on behalf of the state or any of its officers or agencies, fees and mileage need not be tendered.

A.R.S. §12-1175(c) - Complaint and Answer; Service and Return

A.R.S. §12-2294.01. Release of medical records or payment records to third parties pursuant to subpoena

A.R.S. §12-3301 - Fees Chargeable in Civil Actions by Private Process Servers, Authority of Private Process
Servers; Background Investigations

Title 13 - Criminal Code

A.R.S. §13-1501, §13-1502, §13-1503, and §13-1504 - Criminal Trespass

A.R.S. §13-2810 - Interfering with Judicial Proceedings; Classification



https://www.azcourts.gov/Portals/0/admcode/pdfcurrentcode/7-204_Tech%20Amend_08-2021.pdf?ver=2021-08-26-154942-743
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/10/00501.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/10/00504.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/11/00447.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/11/00448.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/12/00303.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/12/01175.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/12/02294-01.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/12/03301.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/12/03301.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/13/01501.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/13/01502.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/13/01503.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/13/01504.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/13/02810.htm

A.R.S. §13-2814 - Simulating Legal Process; Classification

A.R.S. §13-3802 - Right to Command Aid for Execution of Process; Punishment for Resisting Process

A.R.S. §13-4072 - Service of Subpoena

A.R.S. §13-4093 - Witness from Another State Summoned to Testify in this State

A.R.S. §13-4094 - Exemption from Arrest and Service of Process

Title 33 — Property

A.R.S. §33-1377 - Service of Special Detainer Actions

Title 39 - Public Records, Printing and Notices

A.R.S. §39-121 - Inspection of Public Records [useful in locating defendants for service]

Rules of Civil Procedure for the Superior Courts

RcP, Rule 3 — Commencement of Action

RcP, Rule 4 — Process

RcP, Rule 4.1 — Service of Process Within Arizona

RcP, Rule 5 — Service and Filing of Pleadings and Other Papers [entire rule, but especially 5(c)2]

RcP, Rule 5.1 — Filing Pleadings and Other Documents

RcP, Rule 5.2 — Forms of Documents

RcP, Rule 5.3 — Duties of Counsel and Parties

RcP, Rule 6 — Computing and Extending Time

RcP, Rule 7 — Pleadings Allowed; Form of Motions and Other Documents; 7.3 Orders to Show Cause

RcP, Rule 10 — Form of Pleading [sets out size of paper, margins and other technicalities for preparing pleadings]

RcP, Rule 45 — Subpoena

Rules of Family Procedure

RfP, Rule 40 — Summons



https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/13/02814.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/13/03802.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/13/04072.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/13/04093.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/13/04094.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/33/01377.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/39/00121.htm
https://govt.westlaw.com/azrules/Document/N9646AC8086DC11E6AC5F8CA430742EC7?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/N9503A53086DC11E699A4BB097EBD55F8?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/N96ABD6F086DC11E699A4BB097EBD55F8?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/N9680813086DC11E6AC5F8CA430742EC7?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/N94AB9A2086DC11E699029391C09D0CE5?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/N9709AE6086DC11E6B40FA6262051C5AD?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/N9725E8F086DC11E6B40FA6262051C5AD?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/N957811E086DC11E6B40FA6262051C5AD?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/N42D0FAA5FC9511EAB9948A4B3ACDBD41?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/NF80AC33086E011E699A4BB097EBD55F8?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/NF7D2C34086E011E6B40FA6262051C5AD?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/N4918BC80AA4611E79EFE9DCD582AD58A?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/N375C3E20996D11DD9D86CB92C01FC325?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)

RfP, Rule 41 — Service Within and Outside of Arizona

RfP, Rule 43 — Service of Other Documents After Service of the Summons, Petition, and Order to Appear

RfP, Rule 43.1 — Filing Pleadings and Other Documents
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https://govt.westlaw.com/azrules/Document/NF37805A083B411E6B4149AD71CA4F41A?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/N486ED150996D11DD9D86CB92C01FC325?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/azrules/Document/N4E1EA3C0D8F811E89FD9BC93B9798268?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=2779&t=637590095605792262
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=2767&t=637590095576260667
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=2769&t=637590095580323209
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=2777&t=637590095600323471
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=2781&t=637590095610950655
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=2771&t=637590095584854520
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=2761&t=637590095556260598
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=2763&t=637590095561417187
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=2765&t=637590095568760580
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=2773&t=637590095590010960
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=2775&t=637590095594855190
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=3003&t=637650564603419865
https://www.clerkofcourt.maricopa.gov/home/showdocument?id=3005&t=637650564614201876

